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Dear Mr. Petersons 
Enclosed is a letter from Miss Yvonne Alexander. I am 
sure that you remember this case. 
I shall be pleased if you would locate the garments in­
volved or pay a cash claim for the lost garments. Please 
try to do this by September 1, 1970. 
Your usual cooperation will be appreciated. 
Very truly yours. 
Alvin I. Thomas 
President 
AIT/maw 
cc: Miss Yvonne Alexander 
POSITION ALLOCATION NOTICE 
Number Q5.-77 Date August .11,1969 
To: Dr. A. I. Thomas, President 
College or Agencyi prairie View A&M College 
Depai'tment: Laundry 
Account Number: 40300 Budget Item Number: 
Incumbent:. Current Rate: $ per 
Present Classification 
...511.0 Laundry Superintendent 2.7 .610......S2.Q Z320..-...9.840. 
Title Code Title Range 03XKM) (Monthly) Annual 
A. .EKeRi.pt. 
FLSA Code FLSA Statu* 
The position classification questionnaire submitted in connection with your request to study the above 
position has been reviewed, and the duties and responsibilities have been discussed with the incum­
bent and/or the supervisor. Comparisons have been made with related positions in the classified 
service. Based upon this analysis and review, the position is to be: 
retained in its pi*esent classification 
K allocated to the following classification effective ....S.ep.tember...l ,...1.9.6.9. 
5110 Ass i. _s tan L.. .Laundry Ma nag e r 25 550 - 740 6600 - 8880 
Title Code Title Range G®K&) (Monthly) Annual 
A Exempt 
FLSA Code FLSA Statu* 
Comments: 
Please note that the title and salary range for title code 5110 
has been changed as indicated above, effective September 1, 1969. 
Please refer to the Position Allocation Notice Number mentioned above in any budget document or 
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POSITION ALLOCATION NOTICE 
Number.... Q.5 r.7.8 Date.....AuS.us.t.. 1.1,... 1969 
To: Dr. A. I. Thomas, President 
College or Agency: prairie View A&M College 
4 
Department: Laundry 
Account Number: 40300 Budget Item Number: 
Incumbent: New Position Current Rate: $ per 
Present Classification 
Title Range (Hourly) (Monthly) Annual 
FLSA Status 
The position classification questionnaire submitted in connection with your request to study the above 
position has been reviewed, and the duties and responsibilities have been discussed with the incum­
bent and/or the supervisor. Comparisons have been made with related positions in the classified 
service. Based upon this analysis and review, the position is to be: 
retained in its present classification 
....X allocated to the following classification effective QP...?udget Approval 
5112 Laundrj Manager 29 670-900 8040-1080f 
Title Coda. TiUe Range (Monthly) Annual 
A Exempt 
FLSA Code FLSA Statue 
Comments: 
% 
This Position Allocation Notice establishes a totally new 
classified position to be included in the Prairie View A&M 
College Classified Personnel Pay Plan. 
Title Code 
FLSA Code 
Please refer to the Position Allocation Notice Number mentioned above in any budget document t. 
correspondence related hereto. 
POSITION ALLOCATION NOTICE 
Number 9A:PJ. Date August JL1,_1?69 
To: Dr. A. I. Thomas, President 
College or Agency: Prairie View A&M College 
Department: Laundry 
Account Number: 40300 
Incumbent: New Position 
Present Classification 
Budget Item Number: 
Current Rate: $ per 
Title Code Title Range (Hourly) (Monthly) 
FLSA Code FLSA Statue 
The position classification questionnaire submitted in connection with your request to study the above 
position has been reviewed, and the duties and responsibilities have been discussed with the incum­
bent and/or the supervisor. Comparisons have been made with related positions in the classified 
service. Based upon this analysis and review, the position is to be: 
x-etained in its px*esent classification 
X.... allocated to the following classification effective .....On. Budget ..Approval 
5101 Lauri d r Y. . W o r Ic e xr. _ X 7 1. •30-1.77 27.04.- 3682 
Title Code Title Range (Hourly) Annual 
D N.9.n-E.xemgt 
FLSA Code FLSA Statu* 
Please refer to the Position Allocation Notice Number mentioned above in any budget document or 
cox-respondence related hereto. 
Comments: 
POSITION ALLOCATION NOTICE 
Number Q5-76 Date August 11, 1969 
To: Dr. A. I .  Thomas,  President 
College or Agency: prairie View A&M College 
Depai'tment: Laundry 
Account Number: 40300 Budget Item Number: 
Incumbent: New Posit ion Current Rate: $ per 
Present Classification 
Title Code Title Range (Hourly) (Monthly) Annual 
FLSA Code FLSA Status 
The position classification questionnaire submitted in connection with your request to study the above 
position has been reviewed, and the duties and responsibilities have been discussed with the incum­
bent and/or the supervisor. Comparisons have been made with related positions in the classified 
sen : Pfised upon this analysis and review, the position is to be: 
;i m its present classification 
.....A allocated to the following classification effective ....OR..Budget..Ap.p.CPY.a 1 
5104 baundry Washman.... 13 l.«.7.7....-...2,38 3682.- .49.51.. 
"Title Code Title Range (Hourly) (»KXtXK) Annual 
D No.R.-Exempt 
• :.3A Code FLSA Statua 
Comments: 
Please refer to the Position Allocation Notice Number mentioned above in any budget document or 
correspondence related hereto. 
y^Asaiatant Director of Personnel fj 
June 9, 1970 
Mr. G. L. Smith 
Campus 
Dear Mr. Smith: 
Being desirous of showing our appreciation, this method is used to 
thank you again, ror turning aside from your busy schedule to share 
with the Power Plant and Laundry, information concerning the Prairie 
View Development Fund. 
Judging from the responses the office is receiving from the employ­
ees , the Laundry benefited greatly by having you come to us. The 
President is fortunate to have a person of your experience and back­




cc: Dr. A. I. Thomas, President 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
PRAIRIE VIEW, TEXAS 77445 
July 1, 1970 
LAUNDRY 
JUL J 70 
TO: Dr. A. I. Thomas, President 
FROM: Mr. A. A. Peterson, Manager 
RE: Death of Mr. Runnie Herndon 
This is to inform that Mr. Runnie Herndon passed at 7:50 Friday 
evening in Waxahachie, Texas. 
Mr. Runnie Herndon is the brother of Mr. Daniel Herndon, Assist­
ant Manager of the Laundry. 
Funeral services for Mr. Runnie Herndon will be held Wednesday, 
July 1, 1970 at 3 p.m. 
The Community Funeral Home of Waxahachie, Texas is in charge of 
arrangements. 
Home address: 
Mr. Runnie Herndon 
906 North Main St. 
Waxahachie, Texas 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
PRAIRIE VIEW, TEXAS 77445 
August 5, 1970 
LAUNDRY 
•% lC® 
TO: Dr. A. I. Thomas, President 
FROM: A. A. Peterson, Manager 
RE: Laundry Activities 
Group meetings were held to discuss the various duties and responsibil­
ities of the committee chairman's and the group in general. Judging 
from the reaction of most employees, the duties were accepted with much 
enthusiasm. It is felt that the laundry will benefit greatly through 
group participation. 
SUMMER VACATION 
A. The following persons have completed their vacation period and have 
returned to work. Each reported, had a very restful vacation. 
1. Mrs. Gloria Kemp 
2. Mrs. Nannie B. Haynes 
3. Mrs. Daisy White 
4. Miss Shirley A. Clayton 
B. The following persons have vacation periods schedule as follows: 
1. Mr. A. A. Peterson, 8 am, August 10, 1970 to 8 am, August 17, 
1970. 
2. Mr. D. N. Herndon, 8 am, August 17, 1970 to 8 am, September 3, 
1970. 
3. Mrs. Dirothia Mathis, 8 am, August 24, 1970 to 8 am, September 
7, 1970. 
Attached are Statements of Operation for the Laundry and Dry Cleaning De­
partment and assignments of duties and responsibilities for laundry employees. 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
SCHEDULE OF REVENUE AND EXPENDITURES 
ACCOUNT #40-300 LAUNDRY 







Beginning Inventory 2,576.36 
Purchases 2,653.54 
Supplies Available 5,229.90 
Less Ending Inventory 1,970.95 
Cost of Supplies Cons. 
Gross Profit 
Less Operating Expense 
Postage ^ Office Sup. 19.30 
Gas, Oil ^ Grease 
Telep. § Teleg. 
Utilities 628.99 
Repairs to Building 
Other Repairs 
Long Distance Calls 3.84 
Transporting 
Travel 
Other Operating Exp. 124.64 





Regular Students 361.05 
E.O.A. 255.27 
Employee Wage Exp. 543.89 
Total Expenditures 
























































PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
SCHEDULE OF REVENUE AND EXPENDITURES 
DRY CLEANING DEPARTMENT 







Sundry Revenue 1,781.10 16,164.25 100.00 
Total 1,781.10 16,164.25 100.00 
Beginning Inventory 295.09 
Plus: Purchases 743.78 
Supplies Available 1,038.87 
Less: Ending Invent. 546.32 
Cost of Supplies Cons. 492.55 2,296.58 14.21 
Gross Profit 1,288.55 13,867.67 85.79 
Less: Operating Expense 
1,213.09 7.51 Utilities 146.31 
Claims (Refund) 15.00 189.59 1.17 
Capital Expenditures 
9,180.60 56.80 Salaries 1,087.00 
Wages 
11.21 Bi-Weekly 232.00 1,811.05 
E.O.A. Students 3,301.10 20.42 
Regular Students 
97.11 Total Expenditures 1,480.31 15,695.43 
Net Gain or (Loss) (191.76) (1,827.76) (11.31) 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
SCHEDULE OF REVENUE AND EXPENDITURES 
DRY CLEANING DEPARTMENT 







Sundry Revenue 1,055.11 17,219.36 100.00 
Total 1,055.11 17,219.36 100.00 
Beginning Inventory 546.32 
Purchases -0-
Supplies Available 546.32 
Less: Ending Invent. 519.28 
Cost of Supplies Cons. 27.04 2,323.62 13.50 
Gross Profit 1,028.07 14,895.74 86.51 
Less: Operating Expense 
Utilities 157.24 1,055.82 6.13 
Claims (Refund) 49.02 238.61 1.39 
Capital Expenditures 
Salaries 1,087.00 10,267.60 59.63 
Wages 
11.87 Bi-Weekly 232.00 2,043.05 
E.O.A. Students 528.00 3,829.10 22.24 
Regular Students 
17,748.69 Total Expenditures 2,053.26 101.26 
Net Gain of (Loss) (1,025.19) (2,852.95) (16.56) 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
LAUNDRY DEPARTMENT 
JULY 28, 1970 
TO: All Laundry Workers 
FROM: A. A. Peterson, Manager 
RE: Committee Assignments 
As a results of our meeting July 20, 1970, the committee assignments 
and responsibilities are as listed below. Each committee will meet at 
least once per week and will keep minutes of the proceeding and be in a 
position to make a report in our general session. 
PRAIRIE VIEW DEVELOPMENT FUND AND 
OTHER SPECIAL ACTIVITIES 
Mrs. Hazel Echols, Chairman 
Mrs. Rosie L. Bragg 
Miss Shirley A. Clayton 
Miss Angela L. Williams 
Develop means for employees to make 
a worth while contribution to the 
college development fund. 
Make plans for participating in the 
homecoming activities. 
Decorations for Christmas Holidays 
and other ideas to improve our im­
age. 
CONDOLENCE AND RECOGNITION COMMITTEE 
Mrs. Erma Smith, Chairman 
Mrs. Eleanor Jordan 
Mrs. Zerline Williams 
Mrs. Annie Mayse 
Mrs. Alva Jean Mitchell 
Responsible for developing means 
where by cards, telegrams and other 
expression of good will can be con­
veyed to employees of the laundry 
and other employees of the college. 
Consider the possibility of special 
recognitions to be given to employ-
2 
ees for years of service, least 
number of absentees, and their spe­
cial effort in trying to make the 
laundry succeed, etc. 
NEW LAUNDRY FACILITY 
Mr. D. N. Herndon, Chairman 
Mr. Willie Brown 
Mrs. JoAnna Tompkins 
Mr. L. C. Cration 
Mrs. Gloria Kemp 
Decide what pieces of equipment is 
needed to accommodate the project­
ed enrollment. 
Check the current selling price to 
give a general idea of the overall 
cost. 
This should include, all needed 
machinery such as; washers, dryers, 
wearing apparrel units, shirt units. 
flatwork ironer and sheet spreader. 
Soft water and hot water units, air 
conditioning, and any item to make 
up a good facility. 
ORGANIZATION 
Mrs. Dirothia Mathis, Chairman 
Mrs. Flora Lang 
Mrs. Nannie B. Haynes 
Mrs. Ola Mae McDonald 
Miss Georgia Taylor 
Mrs. Gertrude Kirby 
This committee will develop an or­
ganization chart that xvill control 
the flow of work in the plant in-
terms of; how they may be handled 
beginning with the marking area. 
Duties and responsibilities will be 
spelled out. 
Set up means of inspection for qual­
ity work and means of reducing lost 
items. 
Decide the number of persons needed 
to work in eadi area and methods of 
checking the performance of each. 
3 
POLICIES (RULES AND REGULATIONS) 
(PROGRAMS AND NEWS ITEMS) 
Mrs. Jessie M. Tompkins, Chairman 
Mrs. Ruby Lane 
Mrs. Lyvonne Stubblefield 
Mrs. Mineola Thomas 
Mrs. Alice Mae Gertman 
Develop rules and regulation in 
keeping with the rules and regula­
tions of the institutions. 
Develop other rules applicable to 
the laundry interms of personal 
laundry, break time, etc. 
Christmas program and the possibil­
ity of participating in the worship 
services at the college during 
vesper periods. 
Gather important news from the 
laundry to be placed in the campus 
paper whether for the individual 
or the laundry in general. 
Other words sell the laundry to 
the public (Students) by improv­
ing our image. 
MAINTENANCE AND REPAIR 
Mr. Jack Weathers, Chairman 
Mr. Julins Rutledge 
Mr. Leroy Jackson 
Mrs. Daisy White 
Mrs. Ola M. Wilder 
Develop a plan whereby the equip­
ment will be constantly checked 
and kept in a state of repair. 
Develop a method, whereby the 
plant will be kept clean at all 
times; make a check list of all 
cleaning to be done, such as 
floors, machinery, restrooms and 
see that this is done daily. 
The Manager will be available to work with all committees. Each com­
mittee is expected to have tentative report by September as a results 
of your weekly meetings, of which minutes will be kept and turned in 
each week. A meeting schedule will be formulated in our general session. 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
PRAIRIE VIEW, TEXAS 77445 
Dr. A. I. Thomas, President 
Prairie View A&M College 
Prairie View, Texas 7744-5 
Dear Dr. Thomas: 
Mrs. Peterson and I were honored to have been your guest Thanksgiving 
evening at the Astrodome. This method is used to thank you and Mrs. 
Thomas for an evening of enjoyment. The occasion will ever be a part 
of our cherished memories. 




PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
PRAIRIE VIEW, TEXAS 77445 
December 12, 1969 
LAUNDRY 
TO: Dr. A. I, Thomas, President 
FROM: A. A. Peterson, Manager 
RE: Death of Mr. John Eddie Tompkins 
Mr. John Eddie Tompkins was fatally wounded December 10, 1969. Mr. 
Tompkins is the uncle of Mrs. Flora Lang who is an employee at the 
Laundry. 
Funeral service for Mr. John Eddie Tompkins will be held December 
13, 1969 at 2:00 p.m. at the Mt. Corinth Baptist CJinreh, Hempstead, 
Texas. Singleton Funeral Directors are in charge of the arrangement. 
October 9, 1969 
Mr. A. A. Peterson 
Prairie View A&M College 
Prairie View, Texas 
Dear Mr. Peterson: 
The 1969 Orientation Program for Support Personnel was 
an outstanding success. 
For all you did to help make this possible, I say "Thank 
You." 
It feels especially good to have associates like you to 
call on for important assignments. 
My warmest wishes and sincere appreciation for a job well 
done. 
Very truly yours, 
AIT/jam 
Alvin I. Thomas 
President 
October 14, 1969 
Mr. A. A. Peterson, Manager 
Laundry 
Campus 
Dear Mr. Peterson* 
You will recall that I have been making an effort to secure 
an adjustment in your salary. 
I am pleased to let you know that we have secured authority 
to raise your position to Step 29-1 at $12,600. 
We will continue to work on this matter to reach a permanent 
solution. 
I appreciate your support of our efforts. 
Very truly yours. 
Alvin I. Thomas 
President 
AIT/maw 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL COLLEGE 
PRAIRIE VIEW, TEXAS 77445 
Dear Co-Worker: 
The enclosed interdepartmental order Is for service (s) that may 
be rendered for your department for the 1969-70 school year. Please 
excute the forms and forward them to the Fiscal Office. 
We appreciate your patronage and are looking forward to serving your 
needs for the current school year. 




cc Dr. A. I. Thomas, President 
Mr. H. D. Murdock, Business Manager 
PRAIRIE VIEW AGRICULTURAL AND MECHANICAL 
PRAIRIE VIEW, TEXAS 77445 
October 17, 1969 
COLLEGE 
LAUNDRY 
TO: Dr. A. I. Thomas, President 
FROM: A. A. Peterson, Manager 
RE: Death of Mr. Nathaniel Clayton 
Mr. Clayton died October 9, 1969 in Houston, Texas. Funeral service 
for Mr. Clayton will be held Saturday October 18, 1969 at 2:00 p.m. 
with the Taud Bonds Funeral Home of Houston, Texas in charge of ar­
rangements. 
Mr. Clayton is the Brother of Mrs. Rosie Braggs an employee of the 
Laundry Department. 
